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SECTION 012900 
 

PAYMENT PROCEDURES 
 
PART 1 – GENERAL 
 
1.1 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract including General and Supplementary Conditions 
and other Division 01 Specifications Sections apply to this Section. 

 
1.2 SUMMARY 

A. This Section specifies administrative and procedural requirements necessary to prepare and process 
Applications for Payment. 

B. Related Sections include the following: 
1. Division 01 Section 012600 for administrative procedures for handling changes to the 

Contract. 
2. Division 01 Section 013200 for administrative requirements governing preparation and 

submittal of Contractor’s Construction Schedule and Submittal Schedule. 
3. Division 00 Section 007000 – University of North Texas System Uniform General Conditions 

and Supplementary General Conditions 2019, Amended. 
 
1.3 DEFINITIONS 

A. Schedule of Values:  A statement furnished by Contractor allocating portions of the Contract Sum to 
various portions of the Work and used as the basis for reviewing Contractor’s Application for 
Payment.  The Schedule of Values is a form provided by Owner to Contractor 

 
1.4 SCHEDULE OF VALUES 

A. Coordination:  Coordinate preparation of the Schedule of Values with preparation of Contractor’s 
Construction Schedule  
1. Correlate line items in the Schedule of Values with other required administrative forms and 
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1) Percentage of the Contract Sum to nearest one-tenth percent adjusted to 
total 100 percent. 

5. Provide a breakdown of the Contract Sum in enough detail to facilitate continued evaluation 
of Applications for Payment and progress reports.  Owner/Architect will review Contractor’s 
Schedule of Values and approve upon receipt of sufficient detail as deemed satisfactory to 
Owner/Architect.  

6. Provide a separate line item in the Schedule of Values for each part of the Work where 
Applications for Payment may include materials or equipment purchased or fabricated and 
stored but not yet installed. 
a. Differentiate between items stored on-site and items stored off-site.  Include 

evidence of insurance and storage in bonded warehousing for materials stored off-
site.  

b. For major items provide separate line items for materials and labor based on CSI 
Master Format Division.  Major items include but not limited to: 

• Division 01 - General Requirements 
• Division 02 - Existing Conditions 
• Division 03 - Concrete 
• Division 04 - Masonry 
• Division 05 - Metals 
• Division 06 - Wood, Plastics, Composites 
• Division 07 - Thermal and Moisture Protection 
• Division 08 - Openings 
• Division 09 - 

-
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7. Each item in the Schedule of Values and Applications for Payment shall be complete.  
Include total cost. 

8. In addition to line item costs of Sections in Division 02 thru 39, furnish line item costs for 
each item of the following general administrative and procedural cost items. 
a. Bonds 
b. Insurance 
c. Mobilization 
d. Field Superintendence 
e. Temporary Facilities 
f. Trench Safety 
g. Clean-up and Disposal 
h. Project Close Out 
i. Final Cleaning 
j. Demobilization 
k. Overhead and General Conditions
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PART 2 – PRODUCTS  (Not Used) 
 
PART 3 – EXECUTION  (Not Used) 
 

END OF SECTION 


