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HSC Team Member Onboarding Checklist 
 

Name:  Start Date:  
Position:  Supervisor:  
EUID:   EMPLID:   
 
Pre- Arrival Procedures  

o Activate EUID and set password if 
necessary 

Visit https://ams.unt.edu/. 

o Complete Onboarding Tasks Review “Invitation to Complete Onboarding” sent to your 
personal email. 

 

Arriv al Procedures ñ T o Be Complet ed by Superv isor & Tea m M e mber  

o Verify I-9 Documents with HSC HR 

First, complete Section 1 of the I-9 in Electronic Onboarding. 
Schedule I-9 Verification Appointment. Visit 550 Bailey Avenue, 
Suite 330, Fort Worth TX 76107 for appointment. Remember to 
bring your Form I-9 Acceptable Documents to the Verification 
Appointment. 

o ePAR (Electronic Payroll Action Request)  Y our sup ervisor m ust  p rocess  y our hire e P

You must  activate your  EUID prior to this step . Purchase 
parking permit online.  Print temporary permit after your 
purchase.  Your sticker will be mailed to your home address. 

https://ams.unt.edu/
http://www.uscis.gov/i-9-central/acceptable-documents
https://www.unthsc.edu/police/information/card-keys/
mailto:badgeaccess@unthsc.edu?subject=Key/Cardkey%20or%20ID%20Card%20Request%20for%20new%20hire
https://www.unthsc.edu/police/parking-office/
mailto:hsc.hr@untsystem.edu?subject=NTMO/Benefits%20Orientation%20registration
https://www.unthsc.edu/administrative/institutional-compliance-office/training/
https://www.unthsc.edu/campusmap/
https://www.unthsc.edu/police/parking-office/visitor-information/campus-map/
https://www.unthsc.edu/operations/get-help/
https://www.unthsc.edu/operations/wp-content/uploads/sites/24/Client-Training-Building-Operations-V3.pdf
https://www.unthsc.edu/administrative/institutional-compliance-office/unt-health-science-center-policies/
https://my.untsystem.edu/
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https://my.untsystem.edu/
https://finance.untsystem.edu/tools-and-training/time-and-labor.php
https://hr.untsystem.edu/benefits/employee-leave/index.php
https://www.unthsc.edu/Information-technology-services/helpdesk-client-services
https://www.unthsc.edu/Information-technology-services/helpdesk-client-services/printer-support/
https://www.unthsc.edu/Information-technology-services/helpdesk-client-services
https://itss.untsystem.edu/divisions/ets/esis/telephone/integrated-communications-platform/start-here-teams.php
https://itss.untsystem.edu/divisions/ets/esis/telephone/integrated-communications-platform/start-here-teams.php
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HSC Team Member Onboarding Checklist 
 

o Microsoft Teams Chat/Meet

3 

https://itss.untsystem.edu/divisions/ets/ecs/microsoft-teams/
https://itss.untsystem.edu/divisions/ets/ecs/email-usage-guideline.php
https://webmail.untsystem.edu/
https://www.unthsc.edu/Information-technology-services/helpdesk-client-services
https://www.unthsc.edu/Information-technology-services/helpdesk-client-services
https://insite.unthsc.edu/its/software-resources/
https://www.unthsc.edu/marketing-and-communications/resources
https://www.unthsc.edu/academic-affairs/center-for-online-education/canvas/
https://finance.untsystem.edu/
https://www.unthsc.edu/administrative/human-resources
https://www.unthsc.edu/Information-technology-services/helpdesk-client-services
https://www.unthsc.edu/operations/facilities-management/
https://www.unthsc.edu/police/
https://insite.unthsc.edu/priority-clinic/
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